Terms of Reference

for the position of the Fundraising Specialist in the Secretariat of the Coordinating Committee on HIV / AIDS Prevention and Control in the Russian Federation (Global Fund Program in Russia)
Introduction

The Secretariat of the Coordinating Committee for HIV / AIDS Prevention and Control in the Russian Federation (hereinafter CC) ensures the implementation of decisions made by the CC and is responsible for providing logistical and administrative support for the work of the CC, as well as its committees, commissions and technical working groups (if any) .

The CC secretariat requires staff to carry out its functions to support the work of the CC, in particular the Fundraising Specialist (Fundraiser), who will coordinate the implementation of the plan to seek funding for the Coordinating Committee, search for potential donors (with an emphasis on international donors), write applications, analyze necessary documents, organize meetings if necessary.

In its fundraising activities, the CC does not aim to raise funds to support the work of the CC and / or of a specific recipient. The CC of the Russian Federation may apply to donors to finance a specific initiative in the designated city and / or region if the initiative is consistent with the structure of the Program and, to some extent, is in line with the Forum or the Key Populations Forums activities.

Official duties:

• Drawing up “Case for Support” document in Russian and in English.

• Mapping of potential international donors who are ready to work with the Russian Federation.
• Development of a plan to attract funding (taking into account the terms of the grants awarded by international donors), based on the application for unsecured financing; informing the CC about the ongoing grant competitions.
• In conjunction with the CC members, the implementation of the plan for attracting funding.

• Writing applications.
• Organization and holding of meetings and negotiations if necessary.
• Preparation of regular reports for the CC on the implementation of the plan for attracting financing.

From the CC, the fundraiser will be provided with information regarding the needs and possible amount of necessary funding. 
Prospective and possible needs:

Annual regional project from $ 10,000 (small grant) to $100,000 (medium service project).
Annual work of one Key Populations Forum – $ 40,000.

Primary requirements:

- understanding the situation regarding HIV / AIDS in the Russian Federation and work with populations vulnerable to HIV,

- understanding the situation with international donors who are ready to work with the Russian Federation,
- work experience with foreign donors,
- work experience with NGOs providing services for key populations,
- experience in writing applications for international funds,
- fluency in English at a high level,
- good communication skills,

- Russian citizenship is preferable, but not necessary.
Interested candidates should provide:

- a resume reflecting relevant experience and qualities in accordance with the above requirements for the candidate,
- a short cover letter.
Documents should be sent to: mjacovleva@gmail.com untill April 08, 2018.
